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Please describe how your personal background and experiences
iINnform your decision to pursue a graduate degree. In this section, you
may also Include any relevant information on how you have overcome
parriers {0 access higher education, evidence of how you have come
to understand the barriers faced by others, evidence of your academic
service to advance eguitable access to higher education for women,
racial minorities, and individuals from other groups that have been
Nistorically underrepresented In higher education, evidence of your
‘esearch focusing on underserved populations or related issues of
iINnequality, or evidence of your leadership among such groups.
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CV Sample

Hackers KIM

Curriculum Vitae
Republic of Korea
Mobile: + 82.10.5207.000 Email: hackerskim@gmail.com

RESEARCH INTEREST
Policy Analysis, Research Methods, Governance (e-Government, Public Retorm, Civil Society etc),

International Development, Poverty Reduction

EDUCATION
Research Fellowship Programme in Economics
March 2011 — February 2012
Graduate School of Economics, Yonse1r University, Seoul, Korea

ML.A. in International Studies

March 2001 — August 2003

Graduate School of International Studies (GSIS), Yonse1r University, Seoul, Korea
Language of Instruction: English

B.A. in Political Science and Educational Technology (double major)
March 1996 — August 2000

Ewha Womans University, Seoul, Korea

Dean’s List (Junior), Upper-division GPA 3.7/4.3

Study Abroad Programme (Exchange Student)
April 1999- February 2000

A Women’s University, Tokyo, Japan

RESEARCH AND PROFESSIONAL EXPERIENCE
Researcher, Organization for Economic Co-operation and Development (OECD) Korea Policy Center, Seoul

September 2007-September 2013

* Organize international conferences and seminars on public governance in Asia (Bangladesh, Brunei
Darussalam, Cambodia, Mongolia, Indonesia, and Thailand.)

e (Coordinate, plan and roll out trainings and consultations for government officials from Asian countries

 (Conduct various policy researches on governance and development 1n the Asia-Pacific region

Researcher, National Information Society Agency, Seoul
July 2006-August 2007
* (Co-write and published articles on the ICT use for public service delivery (Korean)
e-Government Focus', “e-Government in Finland”, 2007 Vol. 04
e-Government Focus, “Waseda World e-Government Ranking, 2007, 2007 Vol. 02
*  Write a newsletter on e-government policies from ICT advanced countries
 Write a country paper on e-governance for the Republic of Korea (English) and an annual report (Korean)

Intern, Office for the Coordmation of Humanitarian Assistance, UN Secretariat, New Y ork
September 2003-November 2003

* Produce fact sheets of beneficiary countries for 2004 Consolidated Inter-Agency Appeals (CAP)
 Assist programme officers to research on “Effectiveness of ODA Finance”
* Produce summary records of General Assembly (GA) meetings related to Humanitarian Affairs

'e-Government Focus: A periodical that aims to contribute to a successful establishment of e-Government by setting new agenda and
sharing related information



CV Sample

Research Assistant, Peace and Governance, United Nations University, Tokyo

July 2002-September 2002
 Assist research on “Democratic Promotion™ 1n the Asia-Pacific region

e Write a brief background research paper on “Terrorism in Asia” as a reference material for my supervisor

Teaching/Research Assistant, Graduate School of International Studies, Yonse1r University, Seoul

March 2002-December 2002
e (ollect and analyze quantitative and qualitative data for Japanese political economy under the supervision

of Professor Park, Hackers

OTHER WORK EXPERIENCE
Negotiation Specialist, National Fusion Research Centre, Daejeon, Korea

(Domestic Branch of International Thermonuclear Energy Reactor Organization, France),

October 2004-December 2005
 Support for setting up negotiation strategies for the establishment of the ITER organization

 Participate 1n drafting establishing agreements and staft regulations of ITER as a Korean delegate

Intern, Finance Team, World Vision Korea, Seoul, Korea

May 2004 - July 2004
 Make financial statements for the profit & non-profit businesses
e Manage monthly revenues and expenditures from branch offices with excellent skills of Microsoft Excel

Intern, Citizens’ Alliance for North Korea Human Rights, Seoul
(Sponsored by National Endowment for Democracy)

November 2002-March 2003
 Disseminate testimony from North Korean defectors in English to international NGOs

 Support in organizing an international conterence on North Korean Human Rights in Prague

THESIS & PUBLICATIONS
[1] Hackers Kim. (Forthcoming). Title I. Name of Journal
[2] Hackers Lee, Hackers Kim, Hackers Park. (2015). Title II. Name of Journal. Page Number .

[3] Hackers Kim. (2012). Title III. Name of Journal. Page Number.
[4] Hackers Kim. (2009). Title IV. Name of Journal. Page Number.

CONFERENCE PRESENTATION
Hackers Kim. (2011). Title. Name of Conference. City. Country. Date, Month.

SKILLS
Computer: Proficient in SAS and Microsoft Office (Word, Excel, PowerPoint)

Languages: Fluent in English and Japanese; Mother tongue 1n Korean; Conversational in French and Chinese

JLPT (Japanese Language Proficiency Test) Level 1 (February 2000)
Teaching: Secondary School Teacher’s License 1ssued by Ministry of Education (August 2000)

EXTRACURRICULAR ACTIVITIES
Volunteer Teaching and Mentoring Activity
April 2013 — present

e Visit the Sarang Community Church every Sunday
 Teach English to a high school students from lower income family in Sarang Community Church
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How to Write A Reference

There are a few basic formatting rules when writing a letter of recommendation.

* Follow typical business letter format.
« Always address the recommendation letter to the appropriate person. Your
student should provide this information for you. "To Whom It May Concern”

S a last

resort,

« Print your recommendation letter out on the letternead of your school, rein—
forcing your professionalism and authortity.

« UHEXO| H|XL|A PYHE{UAIS 2= Zi0| =&LCH

o S A

 “To members of admissions committee” 7} 71 HASH |}

« “To Whom

t May Concern = Z|29] £EILICY

. 5t 217t TSRS B4 2Ef X|7t UACHH 01 083K 20| B&LICH

. &3

Recommendation letters, like any other genre of writing, typically follow certain
conventions. The recommendation letter usually consists of four major parts.
While genre conventions should never be followed formulaically, certain pieces

of Information are necessary and should be mentioned up front such as for

whom you are writing and your relationship to them.

« XM= Moz =@ 47 BE (four major parts) @2 A ElL|C}

7|28 C = MIEES o] SAI0| A &-deiX|B =& fol A= AQUX|, X|EXIRl=
HE ZHAIRIX|= A OIIEY SHaok= A0| E5LILC

Finally, keep In mind that the letter of recommendation should not merely
repeat what is listed on the student’'s resume. Keep your letter focused and
personal to enhance the sincerity of your praise. Consider focusing on one
or two things you believe are most important for the admissions committee of

College to

<KNOW about your student,

Often the u

niversity or college to which you are writing will have particular re—

quirements or conventions, They might ask that you discuss a time when your

student overcame an academic obstacle, or they might ask that you focus on
the student’'s quality of leadership. Also be aware of length requirements and

due dates,

Not following the instructions or requests of the college’s admissions

committee could result in harming the student’'s college applications.

Be sure to

double check your grammar and spelling as those kinds of mis—

takes can negatively impact your credibility as a recommender.

[ BN TS 0

n L Jor 1o rz

= 8 ==t (s So o
Ch ZHAON CHE B4 Y RIEYS




How to Write A Reference

First section.

The first section usually states t
long you've known them, and |

perhaps as an advisor).

s JEW 20 M= XEXILre| 2A| /

AMAES| MAMHO|UCTHEX|, advisor

ne relationship you have to the student how
N what context (most often the classroom. or

20 K|RE 712 &AL H 7+, &
=Xl &) S0l 25107

Second section.

their wor
Whatever

"he second section should discuss the student’s work in your classroom or
<K for you In another context, perhaps as a TA or tutor for thelir peers.
you discuss In the letter of recommendation should be specific and

detailled. It should be clear that you know this student. Admissions committees
are often suspicious of grandiose praise lacking details and evidence. Such

statements as "She is the best student I've taug

educator!” or "He is. hands down, the most inte

Nt in my twenty years as an
igent student I've ever taught”

are Not treated as sincere or accurate value statements,
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Third section.

The third section typically addresses a student’'s characteristics. This section
d also avoid hyperbole and generalizations even though you are

shou

discu

to the other studen
Student Z demonst

ssing intangibles. To say that "Student Z is a kind and patient mentor

S” is not enough; it is important to provide an example of
rating his mentoring abllities,
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The fourth and final section is your chance to summarize the student's qualities
or accomplishments which you wish to emphasize. You might also include an
Ne admissions committee needs further information.
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How to Write A Reference

Avoiding Ambigupus Language and
Hyperbolic Cliche s
(BS5tHLE DfEMEl HSE |k Yi)

Recommendation letters are so often filled with unearned and hyperbolic praise that
their value as objective and accurate accounts of student achievement and charac—
ter has decreased. Thus, readers of recommendation letters are hypersensitive to the

anguage used by the writer, reading criticism where there is none intended. Often,
ambiguous phrases are the culprit for communicating criticism.,

For example, phrases such as “To the best of my knowledge,” or "As far as |
know,” have the (perhaps unintended) conseguence of distancing yourself from the
student, suggesting that you do not know them that well at all,

Some other examples of ambiguous phrasing are below, taken from actual recom—
mendation letters:

« “After a slow start, he has moved from a high—risk student to a sure thing.”
» "She sometimes appears unsure of herself, but that is not necessarily a bad trait.”

» "She is certainly aware of her strengths and limitations and will not get into any
trouble trying to do something she is not qualified to do,”

» "He has developed adequate---skKills to permit us to release him.”

These phrases are marked by confusing nouns (what's a “sure thing”™?) or qualified
praise (being unsure of oneself is “not necessarily a bad trait”). Be direct and specific
iINstead of assuming that the reader of the recommendation letter will have the same
idea of what a “sure thing” is as you do. Also, watch out for praise that actually
reads as thinly veiled criticism (“He has developed adequate skills+-7).
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IN addition to ambiguous language, avold using hyperbolic praise. Readers find that
letters are unhelpful when they contain statements that are "non—specific” such as

“outstanding” or contain praise that is so extreme as to make the reader suspicious
of its clams,
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f you really are writing a recommendation letter for the “best student you have ever
taught,” then make sure that your praise is supported by specific examples which
nelp define for admissions committees and readers what you mean by “outstanding.”
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How to Write A Reference

Balancing Praise and Criticism
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Because of their tendency to be full of over—the—top praise, recommendation letters
are read with some skepticism by admissions committees, Whether due to a feeling
of obligation towards the student, a tear that the stuaent may read their letter, or be—
cause the letter Is rushed to meet deadlines, recommenaation letters tend to be filled
with hyperbolic praise and generalizations. This tendency towards (unearned) praise
has decreased the value of a recommendation letter so that some programs have
begun requiring four letters instead of two.

Any praise should be supported by specific examples, Some of the best ways to
incorporate examples about a student’s accomplishments are to:

« Compare how the student relates to their peers. This can take the form of a statistic
(e.g. class ranking) or an example of their leadership in your classroom.

« Offer some guantitative measure of their work, For example, GPA, scholarships,
academic awards, etc., However, be careful that you do not simply copy the infor—
mation from thelr transcripts and resume,

» Discuss the student’'s work in particular, either a paper that they wrote, an experi—
ment they conducted, or their creative endeavors such as painting, sculpture, or
photography.,

» Discuss the student’'s contributions as part of a team or in a lab setting.
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Remember to choose examples that are relevant to the university to which your
student Is applying. For example, It your student IS Intenaing to study pre—law at her
college of choice, you might focus on the three qualities or examples that demon—
strate her aptitude for that area of study. Your recommendation letter should not read

ike a list of positive but unrelated examples and attributes.
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Although readers of recommendation letters can be desensitized and therefore
skeptical of over—blown praise, this also means that any criticism of a student stands
out and might mean the difference between an acceptance or rejection of their ap—
plication, Criticism of your student should be thoughtful and tempered by providing
context, For example, you might include in your letter a discussion of Student X's
poor performance for one semester, but also note that this was due to challenges at

home.
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